Statewide Education Bridge Curriculum 
Contextualized Career Awareness Module 

Outcome #1 -  Career clusters and an introduction to Early Childhood Education
	Module Content - Exploring the “Education & Training” career cluster, personal interests, general ECE vocabulary 

	Targeted ABE/ASE Content Standards 
3.R.CI.5 Interpret information presented visually, orally, or quantitatively (e.g., in charts, graphs, diagrams, time lines, animations, or interactive elements on Web pages) and explain how the information contributes to an understanding of the text in which it appears.

3.R.FW.3 Understand and use technology systems.

3.S.CC.1 Engage effectively in a range of collaborative discussion (one-on-one, in groups, and teacher-led) with diverse partners on topics and texts appropriate to skill level, building on others’ ideas and expressing their own clearly.

3.R.CI.2 Determine the meaning of general academic and domain-specific words or phrases in a text relevant to a level- appropriate topic or subject area.
3.R.FW.4 Use informational texts, internet web sites, and/or technical materials to review and apply information sources for occupational tasks.

	Targeted ELA Content Standards 
ELP Standard 5- HI.5.1 - Carry out both short and more sustained research projects to answer a question.

ELP Standard 2- HI.2.1 - Participate in conversations, discussions, and written exchanges about a range of topics, texts, and issues.

ELP Standard 8- HI.8.1 - Determine the meaning of general academic and content-specific words and phrases, figurative and connotative language, and a growing number of idiomatic expressions in spoken and written texts about a variety of topics, experiences, or events.


	Targeted IL IEL/CE Competencies 
EM1. Identify job titles, responsibilities, wages, and places of work.


	Activities & Resources
Activity #1
Education as a Career Cluster
· Using the CareerOneStop website, define what a career cluster is: https://www.careeronestop.org/ExploreCareers/Learn/career-clusters.aspx. Call on a student to read the definition on the screen out loud. Have students think of some examples of career clusters they know about. Collect responses on the board or shared document.
· Click on “Education & Training” as a career sector and provide examples of jobs in that cluster: https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/education-and-training-career-cluster.aspx (have students try to brainstorm some first).
· Choose one job in the Education and Training cluster to click on and explore as a class. Then, divide the class into groups. Assign each group a job to click on and research. Students complete the Career Exploration worksheet (Located in the Education Bridge Curriculum Resource document). After reading it together have them discuss their answers from the worksheet. 

Activity #2
General Early Childhood Education (ECE) Vocabulary
· Introduce general ECE vocabulary using the Wordwall activity. Switch from flashcards to matchup/ quiz mode to practice. https://wordwall.net/resource/73717913
· Provide the link for students to use on their phones. Have students work in pairs to quiz one another on the words. Students can take a screenshot of their score. They will work on the words in Quiz mode, aiming to receive at least a 10/12 score.

	Assessment 
· Completion of the Career Exploration worksheet
· Completion of group vocabulary game with a minimum 10/12 score

	ELL Resources / Instructor Notes 
· In Activity #1, provide students with the link to access on their phones. Alternatively, use technology from the classroom if available. Write the questions on the board for students to reflect on. Students can write their answers down first to provide writing practice.
· Make sure to share the link for Activity #2, so students can practice these words at home. For in class practice, the desired score can be adjusted for assessment.






Outcome #2 -   Understanding common workplace settings 
	Module Content- Career settings, job responsibilities, and job data

	Targeted ABE/ASE Content Standards 
3.R.FL.1 Read on-level text with sufficient accuracy and fluency to support comprehension.

3.R.CI.1 Demonstrate the use of a variety of comprehension strategies to increase understanding of text.

3.R.FW.4 Use informational texts, internet web sites, and/or technical materials to review and apply information sources for occupational tasks.

3.S.CC.4 Comprehend key elements of oral information for: k. Summaries and l. technical subject matter.

4.R.VA.4 Acquire and use accurately level-appropriate general academic and domain-specific words and phrases; gather vocabulary knowledge when considering a word or phrase important to comprehension or expression. 
3.S.CC.1 Engage effectively in a range of collaborative discussion (one-on-one, in groups, and teacher-led) with diverse partners on topics and texts appropriate to skill level, building on others’ ideas and expressing their own clearly.
3.S.PK.1 Report on a topic or text, tell a story, recount an experience in an organized manner, or present opinions, using appropriate facts and relevant, descriptive details presented in a logical sequence, to support main idea or themes; speak clearly at an understandable pace.
3.W.RB.1 Conduct short research projects that use several sources to build knowledge through investigation of different aspects of a topic. Record information needed to prepare a report.
3.W.PD.5 Perform job-seeking activities on the computer (e.g., conduct an Internet job search, complete an online application, and compose a resume).

	Targeted ELA Content Standards 
ELA Standard 1- HI.1.1 - Determine a central idea or theme in oral presentations and spoken and written texts.

ELA Standard 1- HI.1.2 - Analyze the development of the themes/ideas.

ELA Standard 1- HI.1.4 - Summarize a text.

ELA Standard 2- HI.2.6 - Summarize the key points expressed.

ELA Standard 5- HI.5.1 - Carry out both short and more sustained research projects to answer a question.

ELA Standard 5- HI.5.4 - Use search terms effectively


	Targeted IL IEL/CE Competencies 
EM1. Identify job titles, responsibilities, wages, and places of work.


	Activities & Resources
Activity #1
Where can I work?
· Introduce the various options of work environments: 
· Childcare worker
· Child Care director
· Nanny 
· Preschool Teacher
· Teaching Assistant/ Paraprofessional
· Divide students into groups. Each group will be given an article to read about one of the work environments (articles located in the Education Bridge Curriculum Resources document). Have each group designate one person to be the “scribe” to take notes, and another person the “reporter” to share what they learned with the class. Students will use the note taking chart (located in the Education Bridge Curriculum Resources document) to fill in any information they learned from their own reading and from their classmates’ reports of their articles. 

Activity #2
My Next Move
· Introduce the website “My Next Move” https://www.mynextmove.org/. Explain that it is a part of a federal database that is updated every year on career information. Model to students how you can search for specific careers in the green section under “Search careers with keywords” or by career sector in the orange section under “Browse by career industry” choose a job mentioned in class to show as an example and demonstrate how to find it using either search tool. 
· After modeling, ask students to go to the website on their phones and search for one of the jobs we talked about today. Students complete the My Next Move Research worksheet (located in the Education Bridge Curriculum Resource document). Consider asking students to share their My Next Move sheet with a partner to discuss their results.

Activity 3 - What is a Paraprofessional
· Students will watch the video “What is a Paraprofessional” https://www.youtube.com/watch?v=Hx3lFejvPzYl (approx. 7 min). Conduct a class discussion on what they found surprising about the different roles a paraprofessional can have in the educational setting. 
· Next, students will conduct online research and collect a list of various job openings for paraprofessionals in local school districts, noting the variety of positions and job duties in their area.  
· Last, students present / share a slide presentation to the class about what a paraprofessional is and what they do.


	Assessment 
· Completion of the notetaking chart 
· Completion of the My Next Move Research worksheet
· Completion and presentation of a slide show relating what a paraprofessional is and does

	ELL Resources / Instructor Notes 
· In Activity #1, students might need extra time to read and define new vocabulary words. The instructor can shorten or alter the articles to fit the needs of the students. 
· Activity #2 can also be finished for homework if there is not enough time. I also recommend the teacher take time before the lesson to explore the website. There is a lot of great information to explore like videos about each career, average salary in their specific area by zip code, and more. Can adapt what they look for as needed or students can continue researching for homework.




Outcome #3 -  Setting personal career goals
	Module Content - SMART goals, difference between short and long term goal setting, Interest Assessment

	Targeted ABE/ASE Content Standards 
3.W.RB.4 Communicate information, data, and observations to apply information earned from reading to actual practice.
3.S.CC.1 Engage effectively in a range of collaborative discussion (one-on-one, in groups, and teacher-led) with diverse partners on topics and texts appropriate to skill level, building on others’ ideas and expressing their own clearly.
3.R.FW.4 Use informational texts, internet web sites, and/or technical materials to review and apply information sources for occupational tasks.

3.W.RW.1 Write routinely over extended time frames (time for research, reflection, and revision) and shorter time frames (a single sitting or a day or two) for a range of discipline-specific tasks, purposes, and audiences. 


	Targeted ELA Content Standards 
ELA Standard 2- HI.2.3 - Express his or her own ideas.

ELA Standard 3- HI.3.2 - Compose written informational texts about a variety of texts, topics, or events.


	Targeted IL IEL/CE Competencies 
N/A

	Activities & Resources
Activity #1
SMART Goals
· Introduce the acronym SMART and define each word, using the lesson slides (located here: Outcome #3 Setting Goals ). Show on the slides examples of goals that are and aren’t SMART, asking students to go through the acronym like a “checklist” to evaluate the examples.
· Next, ask students to write two of their own SMART goals using the SMART Goals worksheet (located in the Education Bridge Curriculum Resources document).
· After students are finished writing, put them in partner groups to share their goals (Students can choose which goals to share and which can remain private.)

Activity #2
Short-Term/ Long-Term Goals
· Introduce and show examples of short-term and long-term goals.
· Lead students in the “Writing Exercise pt. 1” on slide 12 of the goal setting slide deck. Students can work in small groups to complete the activity. Read Hanna’s story together first, before putting students into groups. When students return, go over the goals they came up with for Hanna. (Consider adapting Hanna’s barrier to a challenge that best reflects the type of barriers your students face.)
· Students write their own short-term and long-term goals for “Writing Exercise pt. 2” using the Short-term and Long-term Goals worksheet (located in the Education Bridge Curriculum Resource document).

Activity #3
Career Interest Survey 
· Introduce students to the survey on the career one stop’s website: https://www.careeronestop.org/Toolkit/Careers/interest-assessment.aspx. Explain they will choose the answer that best fits what they like doing.
· Break students into groups to share their results with one another.
· Students write a short reflection on the results they received, the suggested careers, and their opinion about whether the suggested careers would be a good fit for them.

	Assessment 
· Completion of SMART Goals worksheet
· Completion of Short-term and Long- term Goals worksheet
· Written reflection on interest survey results

	ELL Resources / Instructor Notes 
· SMART goals and short-term/ long-term goals might overlap and that is okay. Encourage students to identify something related to their work goals, but understand that some personal goals might support their career pathway as well (purchase a laptop for online learning). Encourage students to think outside the box and provide personal or fictional examples as necessary.
· For Activity #3, be sure to explore this prior to class to understand how the website works and be prepared to provide guidance where necessary.




Outcome #4 -  Identifying and developing soft skills 
	Module Content - Soft skills vocabulary words, real work examples, personal soft skills reflection

	Targeted ABE/ASE Content Standards 
3.R.VA.1 Determine or clarify the meaning of unknown and multiple-meaning words and phrases based on level appropriate reading content, choosing flexibly from a range of strategies.

3.R.FW.1 Communicate information, data and observations to apply information learned from reading to actual practice.

3.S.CC.1 Engage effectively in a range of collaborative discussion (one- on-one, in groups, and teacher-led) with diverse partners on topics and texts appropriate to skill level, building on others’ ideas and expressing their own clearly.


	Targeted ELA Content Standards 
ELA Standard 8- HI.8.1 - Determine the meaning of general academic and content-specific words and phrases, figurative and connotative language, and a growing number of idiomatic expressions in spoken and written texts about a variety of topics, experiences, or events.

ELA Standard 1- HI.1.1 - Determine a central idea or theme in oral presentations and spoken and written texts.

ELA Standard 2- HI.2.1 - Participate in conversations, discussions, and written exchanges about a range of topics, texts, and issues.

ELA Standard 2- HI.2.3 - Express his or her own ideas.


	Targeted IL IEL/CE Competencies 
N/A

	Activities & Resources

Activity #1
Soft Skills Vocabulary
· Introduce the definition of soft skills and ask students to share some examples, making a brainstorming list on the whiteboard or shared document. Introduce some vocabulary words that apply to soft skills which are important in the education field, using the Wordwall flashcards: https://wordwall.net/resource/75300776. Switch to “Quiz” mode after flashcard mode. Tell students to take notes and write down the words and definitions in the Soft Skills Vocabulary worksheet (located in the Education Bridge Curriculum Resource document).

Activity #2
Soft Skills Examples
· Explain to students they will be divided into groups. Using the Soft Skills Examples worksheet (located in the Education Bridge Curriculum Resource document), each group will have a different person to read about. In their group, they will read the person’s story and discuss as a group which of the soft skill words we just learned describes this person. Assign someone in the group to be the “scribe” to take notes, and another person the “spokesperson” to share with the whole class when they come back together. 
· Divide students into groups and have them discuss the following questions:
· What soft skills do you have? Give examples.
· What soft skills do you want to develop or improve?


	Assessment 
· Completion of the Soft Skills Vocabulary worksheet
· Completion of the Soft Skills Examples worksheet

	ELL Resources / Instructor Notes 
· Feel free to extend the vocabulary practice if necessary or add words that seem relevant to your student population. Consider giving students the link to help them practice on their own using their phones. 





Outcome #5 -  Training and Education in Early Childhood Education / Paraprofessional
	Module Content - Educational requirements, certificate programs, local community colleges and additional opportunities

	Targeted ABE/ASE Content Standards 
3.R.FL.1 Read on-level text with sufficient accuracy and fluency to support comprehension.

3.R.FW.4 Use informational texts, internet web sites, and/or technical materials to review and apply information sources for occupational tasks.

3.W.PD.5 Perform job-seeking activities on the computer (e.g., conduct an Internet job search, complete an online application, and compose a resume).

3.S.CC.1 Engage effectively in a range of collaborative discussion (one- on-one, in groups, and teacher-led) with diverse partners on topics and texts appropriate to skill level, building on others’ ideas and expressing their own clearly.
3.W.RB.1 Conduct short research projects that use several sources to build knowledge through investigation of different aspects of a topic. Record information needed to prepare report.
3.S.PK.1 Report on a topic or text, tell a story, recount an experience in an organized manner, or present opinions, using appropriate facts and relevant, descriptive details presented in a logical sequence, to support main idea or themes; speak clearly at an understandable pace.

	Targeted ELA Content Standards 
ELA Standard 1- HI.1.1 - Determine a central idea or theme in oral presentations and spoken and written texts.

ELA Standard 5- HI.5.1 - Carry out both short and more sustained research projects to answer a question.

ELA Standard 5- HI.5.4 - Use search terms effectively


	Targeted IL IEL/CE Competencies 
EM5. Identify local employment agencies, training agencies, and/or resource centers.


	Activities & Resources
Activity #1
Education Options 
· Explain that within the field of education, each type of job will have different educational requirements. Define 3 types of degrees on the Educational Requirements worksheet (located in the Education Bridge Resource document).
· Using CareerOneStop, students select and explore jobs under each category for education and training. https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/education-and-training-career-cluster.aspx Students will record results of their research at the bottom of the chart in the Educational Requirements worksheet.
· Students share the job they explored with a partner and why it is interesting to them.

Activity #2
Local Degree and Certificate Programs 
· Explain that some of them might choose certificate programs instead of full degree programs. Use the slide to explain the main ways a certificate program is different. Introduce them to the links for the ECE degree and certificate programs at two local community colleges. Show students how to navigate the web pages and read the different program requirements and credit hours. (You might need to differentiate the difference between classes and credit hours)
· Provide students with links to local community colleges. Students choose one college website to explore. They can choose any certificate or degree program to research and complete the Community College Research worksheet (located in the Education Bridge Curriculum Resource document).

Activity #3 (Paraprofessional)
· For paraprofessionals, additional tests/licenses are usually required. Students will research the state website “Illinois State Board of Education” https://www.isbe.net/Pages/paraprofessional-educator.aspx to confirm the age requirement, education requirements, cost, and if a test is required for the job they are interested in. 
· Explain how reading, math and writing are usual areas tested for proficiency. Ask students to explore the ETS ParaPro site to learn more about licensure tests: https://parapro.ets.org/ETS ParaPro
· Once students have completed their research, they will share with the class the information they found and their thoughts on how best to prepare for a parapro test.
· In order to help students compare two careers, have students choose two different jobs and complete a Venn diagram. This document should be shared with the instructor for accuracy review.


	Assessment 
· Completion of the Educational Requirements worksheet
· Completion of the Community College Research worksheet 
· Completion of a Venn diagram comparing 2 different roles in the education field

	ELL Resources / Instructor Notes 
· For Activity #1, be sure to navigate this website before class time to become familiar with it. Be prepared to provide extra digital support for those who may need it. 
· For Activity #2, choose two community colleges in your students’ region. Explore their websites prior to class and be prepared to offer direction to students as they research. This can also be extended to research other colleges and universities for degree programs as well. 




Outcome #6 -  Preparing for an interview
	Module Content- Introduction to job interviews, ethical hiring, common interview questions, illegal questions

	Targeted ABE/ASE Content Standards 
3.S.CC.1 Engage effectively in a range of collaborative discussion (one- on-one, in groups, and teacher-led) with diverse partners on topics and texts appropriate to skill level, building on others’ ideas and expressing their own clearly.

3.S.CC.2 Understand the key points of discussions.

3.S.CC.4 Comprehend key elements of oral information for: c. conclusions g. evaluation & critique

3.S.CC.3 Demonstrate active listening skills.a. Interpret verbal and non-verbal cues and behaviors to enhance communication.
3.R.CI.2 Determine the meaning of general academic and domain- specific words or phrases in a text relevant to a level- appropriate topic or subject area.
3.W.PD.1 Produce clear and coherent writing in which the development and organization are appropriate to task, purpose, and audience (e.g., business memo, personal email, academic essay).

	Targeted ELA Content Standards 
ELA Standard 2- HI.2.1 - Participate in conversations, discussions, and written exchanges about a range of topics, texts, and issues.

ELA Standard 2- HI.2.2 - Build on the ideas of others.

ELA Standard 2- HI.2.3 - Express his or her own ideas.

ELA Standard 2- HI.2.5 - Ask and answer questions to clarify ideas and conclusions.

ELA Standard 3- HI.3.2 - Compose written informational texts about a variety of texts, topics, or events.


	Targeted IL IEL/CE Competencies 
EM7. Identify typical and illegal job interview questions and how to respond.


	Activities & Resources
Activity #1
Job Interviews 101
· Start by asking students questions about job interviews and having them share their experiences in a discussion with one another:
· Have you ever been to a job interview?
· How do you feel about job interviews?
· What is the purpose of a job interview?
· Use lesson slides located here: Outcome #6 Preparing for Job Interviews Ask students why we have job interviews. Before sharing the bullet points on the slide, annotate answers on the screen. Show the bullet points after students have shared. Go to the next slide and approach it the same way by asking students to give examples of how to prepare before showing the bullet points. 
· Explain that job interviews are two way streets. Yes, the interview is for the employer to see if they are a good fit for the job, but it is also an opportunity for them to see if the company and position is a good fit for them. No job is perfect, but they have the power to evaluate whether taking this job would be good for them.
· Watch the video of an exaggerated bad interview: “Bad Interview - Office Problem #18” https://www.youtube.com/watch?v=Z9mIHT9pn-0 (4 min.) Explain that while this might be a funny example, there are some important lessons to take away. Break students into groups and ask them to discuss all of the ways this interview went poorly and talk about why he still got the job. Have students discuss whether he was qualified based on his skills and whether the hiring manager did the right thing by giving him the job. Students discuss the purpose for job interviews and the ethical questions raised by the video.

Activity #2
Common Interview Questions
· Review the questions on slide 6. Have students take turns reading them out loud. Make sure to explain each of the questions and provide a short example of how the question could be answered. 
· Students practice writing out their response to these questions on the Interview Questions worksheet (located in the Early Childhood Education Career Awareness Resource document).
· Divide students into pairs to practice asking and answering the questions. 
· Discuss some questions that should not be asked in an interview and why these questions are illegal here in the US. Give examples from the EEOC website https://www.eeoc.gov/employers/small-business/what-shouldnt-i-ask-when-hiring
· Discuss ways to respond politely if these questions come up. 

	Assessment 
· Participation in group discussion
· Completion of the Interview Questions worksheet 

	ELL Resources / Instructor Notes 
· For Activity #1, be sure to turn on closed captioning in the video. Consider writing a list of discussion questions on the board for students to follow to guide them in their conversation.
· Consider previewing the questions and defining any unfamiliar words or terms. Explain what each question is asking and have students brainstorm possible answers before having them write their own. 
· For Activity #2, This is not meant to be an exhaustive list of questions. This is an intro to some common questions they can expect to hear. Encourage students to continue to practice these questions beyond this lesson for future interviews.





Outcome #7 -  Writing a resume 
	Module Content - Basic resume writing skills, ECE or Paraprofessional resumes, Google Doc resume templates

	Targeted ABE/ASE Content Standards 
3.S.CC.1 Engage effectively in a range of collaborative discussion (one- on-one, in groups, and teacher-led) with diverse partners on topics and texts appropriate to skill level, building on others’ ideas and expressing their own clearly.

3.S.CC.4 Comprehend key elements of oral information for: c. conclusions, k. Summaries, l. technical subject matter

3.R.CI.2 Determine the meaning of general academic and domain- specific words or phrases in a text relevant to a level-appropriate topic or subject area.

3.R.FW.1 Communicate information, data and observations to apply information learned from reading to actual practice.

3.R.FW.4 Use informational texts, internet web sites, and/or technical materials to review and apply information sources for occupational tasks.

3.W.PD.1 Produce clear and coherent writing in which the development and organization are appropriate to task, purpose, and audience (e.g., business memo, personal email, academic essay).

3.W.PD.2 With guidance and support from instructors and peers, develop and strengthen writing as needed by planning, revising, editing, rewriting, or trying a new approach.
3.R.FL.1 Read on-level text with sufficient accuracy and fluency to support comprehension.
4.S.PK.3 Present formal and informal speeches including discussion, information requests, interpretation, and persuasion. 
3.W.PD.5 Perform job-seeking activities on the computer (e.g., conduct an Internet job search, complete an online application, and compose a resume).

	Targeted ELA Content Standards 
ELA Standard 2- HI.2.1 - Participate in conversations, discussions, and written exchanges about a range of topics, texts, and issues.
ELA Standard 1- HI.1.1 - Determine a central idea or theme in oral presentations and spoken and written texts.

ELA Standard 8- HI.8.1 - Determine the meaning of general academic and content-specific words and phrases, figurative and connotative language, and a growing number of idiomatic expressions in spoken and written texts about a variety of topics, experiences, or events.

ELA Standard 1- HI.1.2 - Analyze the development of the themes/idea.

ELA Standard 1- HI.1.3 - Cite specific details and evidence from texts to support the analysis.

ELA Standard 3- HI.3.2 - Compose written informational texts about a variety of texts, topics, or events.


	Targeted IL IEL/CE Competencies 
EM4. Complete a job application (paper or online), resume, or cover letter.


	Activities & Resources

Activity #1
Introduction to resumes
· Introduce the topic of resumes by asking “When you applied for a job in the past, what documents did you need?” and “Have you ever written a resume before?” Allow time for students to share in small groups and in the large class if desired.
· Start with a brief True/ False quiz to see what students think about resumes already. These questions can be found in the slide deck for this lesson: Making a Basic Resume With Google DocsWait until after the activity to share the correct answers to see if students would change their original answers based on what they learned. 
· Pre- teach vocabulary related to resumes as an online flash card game: https://wordwall.net/resource/68694345/resume-vocabulary
· Play the video “What Should You Include in a Resume,” and ask students to pay attention and listen for the new vocabulary words: https://www.youtube.com/watch?v=VjdlraonW2s (2 min.) Use the What Should You Include in a Resume? worksheet for students and complete the gap fill activity (located in the Education Bridge Curriculum Resource document)
· Review some final tips about what to include and what not to include in a resume, located in the slides for this activity.
· Provide the final answers to the true/false quiz located in the slides for this activity and ask students whether they learned anything new that changed their original answers.

Activity #2
ECE Resumes
· Discuss how resumes will look different depending on what type of career you are seeking. In early childhood, you want to make sure you list skills and experience that are connected to education and childcare as much as possible. 
· Ask students: “What skills do you think are important for someone working in ECE to have?” Have students brainstorm in small groups first, and then share ideas as a class. 
· Show example ECE resume for babysitter/ nanny (located in the Education Bridge Curriculum Resource document). Students can work with a partner to read the resume and answer the questions on the Jenny’s Resume worksheet (located in the Education Bridge Curriculum Resource document).

Activity #3
Paraprofessional Resumes
· Discuss how resumes look different depending on what type of career you are seeking. As a paraprofessional, you want to make sure you list skills and experience that are connected to education.  (Ex: Any work or volunteer work with children, examples highlighting patience, working with a team, or flexibility when working with children of all ages.)  Also stress the importance of highlighting knowledge of another language, including sign language, and discuss how these skills are valuable in the field of paraprofessionals. 
· Share / project the website “7 Best Paraprofessional Resume Examples” https://maxresumes.com/resume-examples/education/paraprofessional/ and discuss as a group a few of the sample resumes on the site.
· Ask students: “What skills do you think are most important for a paraprofessional working in an educational setting and why?”  Have students brainstorm in small groups first, and then share their ideas as a class. 

Activity #3
Google Docs Resume Templates Tutorial
· Share / project your screen and walk students through how to access, edit, and share a Google Doc resume template. Practice this on your own before class to ensure you know how to navigate it when showing students. Consider providing a printed version for students to take notes on before they start preparing their own resume.
· Students can choose to start typing in Google docs, or they can use the resume outline handout (located in the Education Bridge Curriculum Resource document) to start recording their own information. 


	Assessment 
· Completion of What Should You Include in a Resume? worksheet 
· Completion of Jenny’s Resume worksheet 
· Completion of resume outline worksheet

	ELL Resources / Instructor Notes 
· Additional support may be needed to help students get started on their resumes. Consider providing extended time for students to brainstorm their past work experience, skills, education etc., before writing it out. 




Outcome #8 -  Cover Letters
	Module Content- Understanding a cover letter’s purpose and components, cover letter examples, formal writing, peer evaluation

	Targeted ABE/ASE Content Standards 
3.R.CI.2 Determine the meaning of general academic and domain-specific words or phrases in a text relevant to a level- appropriate topic or subject area.

3.R.CI.3 Identify and use structure of text to increase understanding.

3.R.FW.4 Use informational texts, internet web sites, and/or technical materials to review and apply information sources for occupational tasks.

4.R.FW.2 Use information technology tools to manage and perform work
responsibilities.

3.W.PD.1 Produce clear and coherent writing in which the development and organization are appropriate to task, purpose, and audience (e.g., business memo, personal email, academic essay).

3.W.KL.1 Use knowledge of language and its conventions when writing.

3.W.CS.1 Demonstrate command of the conventions of Standard English grammar and usage when writing or speaking.

3.W.CS.2 Demonstrate command of the conventions of Standard English capitalization, punctuation, and spelling when writing.

3.W.RW.1 Write routinely over extended time frames (time for research, reflection, and revision) and shorter time frames (a single sitting or a day or two) for a range of discipline-specific tasks, purposes, and audiences.

3.W.PD.2 With guidance and support from instructors and peers, develop and strengthen writing as needed by planning, revising, editing, rewriting, or trying a new approach.
3.S.CC.1 Engage effectively in a range of collaborative discussion (one-on-one, in groups, and teacher-led) with diverse partners on topics and texts appropriate to skill level, building on others’ ideas and expressing their own clearly.

	Targeted ELA Content Standards 
ELA Standard 1- HI.1.1 - Determine a central idea or theme in oral presentations and spoken and written texts.

ELA Standard 8- HI.8.1 - Determine the meaning of general academic and content-specific words and phrases, figurative and connotative language, and a growing number of idiomatic expressions in spoken and written texts about a variety of topics, experiences, or events.

ELA Standard 3- HI.3.2 - Compose written informational texts about a variety of texts, topics, or events.

ELA Standard 2- HI.2.3 - Express his or her own ideas.


	Targeted IL IEL/CE Competencies 
EM4. Complete a job application (paper or online), resume, or cover letter.

	Activities & Resources

Activity #1
How to write a cover letter
· Using the slides located here: Cover Letters, explain that when applying for jobs, it is customary to write a letter to the employer. Many times, these letters are sent electronically but still need to follow the traditional letter format.
· Have students read the letter first quietly. Then read it out loud as a class. Review some words like “inefficiencies,” “collaboration,” “prototype,” and “consideration.” Ask students what they notice about this letter. What is it about? What job is this person applying for? Explain they will watch a video to explain each part of the cover letter. 
· Play the whole video. After the video, show the slide with the cover letter and ask students to match the word on the left to a number on the letter. 
· Students read the 7 Key Components of an Effective Cover Letter (located in the Education Bridge Curriculum Resource document).
· Using the Cover Letter Examples worksheet (located in the Education Bridge Curriculum Resource document). Students will evaluate each example, looking for all the key components of a cover letter. With a partner, they will discuss which cover letter is the most professional and who they would choose to interview if they were the hiring manager. 

Activity #2
Writing a cover letter
· Students plan to write their own cover letter. They will brainstorm what they will write using the Cover Letter Planning worksheet (located in the Education Bridge Curriculum Resource document).
Students will write their cover letter and share with a partner for peer review. Students will use the Cover Letter Peer Review Rubric (located in the Education Bridge Curriculum Resource document).


	Assessment 
· Evaluation of the Cover Letter Examples worksheet
· Completion of the Cover Letter Planning worksheet
· Production of their own cover letter and completion of the peer review rubric

	ELL Resources / Instructor Notes 
· In Activity #1, turn on closed captioning for the video.
· The article in Activity #1 might be difficult for some students. Be prepared to provide extra support. This can be done by breaking up the article, reading it together, pre- reading vocabulary practice, or notetaking with a graphic organizer. 
· Activity #2 might take longer than one class period. Make sure to encourage students to proofread and revise before the peer review. 




Outcome #9 -  My Education Journey
	Module Content- Local volunteer settings, oral presentation skills, comparing/contrasting, creating slides presentations, delivering an oral presentation 

	Targeted ABE/ASE Content Standards 
3.S.CC.1 Engage effectively in a range of collaborative discussion (one- on-one, in groups, and teacher-led) with diverse partners on topics and texts appropriate to skill level, building on others’ ideas and expressing their own clearly.

3.S.CC.2 Understand the key points of discussions
3.W.RB.1 Conduct short research projects that use several sources to build knowledge through investigation of different aspects of a topic. Record information needed to prepare report.
3.R.CI.8 Draw on information from multiple print or digital sources, demonstrating the ability to locate specific information to a question quickly or to solve a problem efficiently.
3.W.RW.1 Write routinely over extended time frames (time for research, reflection, and revision) and shorter time frames (a single sitting or a day or two) for a range of discipline-specific tasks, purposes, and audiences.
3.R.CI.2 Determine the meaning of general academic and domain- specific words or phrases in a text relevant to a level- appropriate topic or subject area.
3.S.CC.4 Comprehend key elements of oral information for: b. comparison/contrast

3.S.PK.1 Report on a topic or text, tell a story, recount an experience in an organized manner, or present opinions, using appropriate facts and relevant, descriptive details presented in a logical sequence, to support main idea or themes; speak clearly at an
understandable pace.

3.S.PK.3 Include multimedia components (e.g., graphics, sound) and visual displays in presentations when appropriate to enhance the development of main ideas or themes.

3.S.PK.4 Adapt speech to a variety of contexts, tasks, audiences, and purposes, using formal English when appropriate to task and situation, and informal where appropriate.


	Targeted ELA Content Standards 
ELA Standard 2- HI.2.1 - Participate in conversations, discussions, and written exchanges about a range of topics, texts, and issues.

ELA Standard 2- HI.2.2 - Build on the ideas of others.

ELA Standard 2- HI.2.3 - Express his or her own ideas.

ELA Standard 5- HI.5.1 - Carry out both short and more sustained research projects to answer a question.

ELA Standard 5- HI.5.2 - Gather information from multiple print and digital sources.

ELA Standard 5- HI.5.4 - Use search terms effectively.

ELA Standard 5- HI.5.5 - Synthesize information from multiple print and digital sources.

ELA Standard 1- HI.1.1 - Determine a central idea or theme in oral presentations and spoken and written
texts.

ELA Standard 3- HI.3.1 - Deliver oral presentations about a variety of texts, topics, or events.

ELA Standard 3- HI.3.4 - Integrate graphics or multimedia when useful about a variety of texts, topics, or events.


	Targeted IL IEL/CE Competencies 
EM15. Identify opportunities to gain marketable skills and work experience as a volunteer in a work setting.


	Activities & Resources

Activity #1
Gaining experience- volunteering 
· Discuss volunteer work as a valuable way to gain experience while earning credentials. 
· Divide students into groups to discuss the following:
· Have you ever volunteered anywhere before? If so, can you share your experience? How did this make you feel?
· What is the value of volunteer work for community organizations? What about for the volunteer?
· Students then research local volunteer opportunities in ECE general education settings by doing a basic internet search. They can record their information on the Volunteer Opportunities Log worksheet (located in the Education Bridge Curriculum document). 
· Students choose one volunteer opportunity that most interests them and write a reflection using the guiding questions on the second page of the Volunteer Opportunities Log worksheet (located in the Education Bridge Curriculum document).

Activity #2 
Oral presentation skills
· Share key components of what makes a good oral presentation. As you review each bullet point, define words like “visuals,” “enthusiasm,” “pace,” and “distractions.” Encourage students to take notes.
· Explain to students that they will watch a video of an example presentation. Tell students to keep in mind those 9 bullet points we just learned and evaluate the presentation according to those. Play the first half of the video, “Good Presentation VS Bad Presentation” (up to 1:38). https://www.youtube.com/watch?v=V8eLdbKXGzk&t=2s 
· Break students into groups to discuss the questions on the slide, explaining the meaning of “constructive feedback.” Bring students back together and listen to their feedback. Play the video again and hear the feedback Ranjit’s classmates give (from 1:38 - 3:05) and compare to what they came up with.
· Students will listen to Ranjit’s second presentation and listen for the ways he improved (3:05 until the end). When the video is done, divide students back into their groups and have them discuss the questions on the slide.

Activity #3
Putting it all together
· Students create a slide presentation about their personal goals, skills, and aspirations in the field of education and assisting students.
· Students use the planning document (located in the Education Bridge Curriculum Resource document) to brainstorm and compile all they have learned in this module. 
· Students give their oral presentation to the class. The instructor and classmates may use the rubric (located in the Education Bridge Curriculum Resource document) for evaluation.

	Assessment 
· Completion of Volunteer Opportunities Log 
· Completion of the Education Bridge Curriculum Career Planning document and slides presentation 

	ELL Resources / Instructor Notes 
· For Activity #1, search for this on your own first and consider having a few local community organizations in mind to direct students to if they get stuck. Encourage students to practice using different keywords for their searches if they are not finding what they want right away. 
· In Activity #3, make sure to go over the rubric thoroughly with students prior so they are prepared and know how they will be assessed. Be prepared also to help students with the technology on how to create and present a slideshow. 




