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“Data Driven Decision-making” 

Using the Pentaho Ad Hoc report tool to generate custom reports, where to find them, 
why these reports are important and most importantly – help you create some basic 
reports and how they can make an impact on your program.  As a participant, you 
should walk through the process on your own Pentaho account. 



Agenda
Peak at Pentaho

See a longitudinal study 
showing cross-fiscal year 
data. What other data do 
we focus on?

● Required pieces of an 
Ad Hoc report

● Transition report

Sample Inquiries

“We know the information 
is in there. How can we get 
it?”

● Less than 12 hour 
exiters

● Using information 
purposefully

Live Demo

How to build the inquiry 
or report in Pentaho. 

● Student 
absence/contact list

● Other options?? Put 
them in the chat.



Pentaho Resources: Don’t be scared to try!
DAISI Manual:

Use this link to access the instructions and a 
video about running a Pentaho report: 
https://www2.iccb.org/daisi/?page_id=103#Ad
_Hoc_Reports 

Uses:
● Watch the video and follow along
● Reference and source material. 

https://www2.iccb.org/daisi/?page_id=103#Ad_Hoc_Reports
https://www2.iccb.org/daisi/?page_id=103#Ad_Hoc_Reports


Excellence in Adult Ed. “Recipe Book” 
Crowdsourced Ad Hoc report components 
and constraints for a variety of data 
questions: Recipe Book link

Uses:
● Visit Excellence in Adult Ed.’s Data 

VLC page and/or Admin VLC and 
toolkit

● Suggest and send in your own “recipes” 
that answer a need for your program. 
Our hard work can benefit each other. 

https://docs.google.com/document/d/1tFjjZYzSrLftCbbboFWkbZ1yfFCiEIcAcNAe22p5AGg/edit?tab=t.0#heading=h.9bgx4hdrsi7v


Practical uses and 
Longitudinal 

Studies

● Pentaho Ad Hoc reports
● Pentaho Home Page
● Create New
● Ad Hoc Report (WAQR)



New!! Transition report
Why is it relevant?

Where can I find it?

What is in it?

What can I do with it?



Pentaho query: non-attending students  
1.) Log in
2.) Click on Pentaho Home Page
3.) Select “Create New”
4.) Choose “Ad Hoc Report (WAQR)”
5.) Select the Data Source default “AE Providers 

Ad Hoc” in the upper left
6.) Select data nuggets
7.) Go to the “Details Box” and click on Fiscal 

Year
8.) The “Constraints” window appears. Here you 

will enter the parameters of what you want to 
look at. Since this is a look at students with 
less than 12 attendance hours, how would we 
enter these parameters in the Constraints 
window? 

9.) Click “Go” at the bottom.



Does anyone have a query for us to try?


